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1. Purpose

a. The purpose of this policy is to establish a procedure to identify items in need of repair and to request that repairs be performed. It was promulgated to:

i. Ensure the readiness of apparatus, small tools, and equipment by creating a
process for identifying mechanical and electrical defects.

ii. Establish a procedure for placing defective items out of service.

iii. Establish a procedure for requesting that repairs be performed.

iv. Assign individual responsibilities for the repairs of defective items.

2. Scope

a. The department shall consider safety and health as primary concerns in the specification, design, construction, acquisition, maintenance, inspection, and repairs of all tools and equipment.  As such, all employees are responsible for the reporting of unsafe and out of service equipment. 

3. Policy

a. Apparatus, small tools, and equipment shall be periodically inspected to ascertain whether they are functioning properly or are in need of maintenance or repair. 

b. All inspections shall be conducted in accordance with the daily work schedule and applicable SOP's.

c. Whenever a defect or malfunction is discovered, the member who discovered it shall attempt to repair the defect provided that he/she has the appropriate tools, supplies, and expertise to do so.

d. If the member is unable to repair the item, he/she shall immediately advise the company officer of the situation and request assistance from other co-workers.

e. If no one on shift is able to repair the item, the member who discovered the problem shall immediately take that item out of service and place it in the designated area, tag the item with an Out-of-Service Tag, and complete an Equipment Service Request Form.   

i. One copy of the form shall be sent to the appropriate officer responsible for that item and one copy shall be retained in the Station Log.

f. Whenever possible, the item being taken out of service shall be replaced by a reserve item.

g. If it is necessary to take an apparatus out of service, follow the guidelines in SOP 501.03, Declaring a Vehicle Unsafe to Operate.

h. The officer who is responsible for the item shall take appropriate action to have the item repaired or replaced as soon as possible.

4.
Historical Note
a.
Originally adopted on 09/02/2008 as SOP 500.01.  Changed to SOP 501.05 on 11/21/2011.
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