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Adopted 09/02/08

Maintenance 

SOP 501.01 Vehicle Readiness
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1. Purpose

a. The purpose of this policy is to establish a schedule for the inspection and maintenance of all apparatus and motorized vehicles owned and operated by the department.  

2. Scope

a. The department shall consider safety and health as primary concerns in the specification, design, construction, acquisition, maintenance, repairs and inspection of all department apparatus. 

3. Policy

a. Apparatus and support vehicles shall be:

i. Kept clean at all times.

ii. Maintained in a constant state of readiness.

iii. Refueled whenever the fuel level drops below ¾ of a tank.   

iv. Oil and ancillary fluid reservoirs shall be kept full at all times.

b. All engine-powered equipment shall be kept clean and their fuel tanks and oil fluid
reservoirs shall be refilled whenever the level drops below 3/4 of a tank.

c. Any vehicle owned or operated by the department found to be unsafe shall be placed out of service until repaired.

d. Any item in need of repair shall be recorded in the Daily Log and on an Equipment
Service Request Form which shall be forwarded to the Supervisor and Fleet Officer.

e. Any and all repairs to vehicles owned or operated by the department shall be performed by qualified personnel.

f. Daily Inspections

i. Every vehicle garaged in a fire station shall undergo a cursory inspection and shall be started to ensure that it is in a state of readiness.

ii. All apparatus shall be inspected within 24 hours after any use or repair.

iii. Prior to getting off a tour of duty any fire apparatus driven during that tour of duty shall be washed and cleaned as needed.

iv. The company officer getting off his/her tour of duty shall confer with the company officer beginning his/her shift concerning any equipment or apparatus problems.

g. Weekly Inspections

i. The following tasks shall be performed at least once each week as indicated on the Daily Work Schedule (Refer to SOP 201.01, Daily Work Schedule). 

ii. The company officers shall note in their Daily Log the performance of all weekly maintenance activity.

iii. Staff vehicles: 

1. Automobiles, pickups, and utility vehicles at the stations shall be inspected. 

2. The member assigned to inspect the vehicles shall complete a Small-Vehicle Weekly Checklist. In addition to inspecting the items on the checklist, each of these vehicles shall:

a. Be thoroughly washed.

b. Have its windows cleaned.

c. Have its interior vacuumed and cleaned.

iv. Apparatus:

1. A thorough inspection of each apparatus shall be made. 

2. The member assigned to inspect the apparatus shall complete the Apparatus Weekly Checklist. In
addition to inspecting the items on the checklist, each of these apparatus shall:

a. Be thoroughly washed.

b. Have its windows cleaned.

c. Have its interior vacuumed and cleaned.

v. All apparatus shall be driven to ensure the proper function of all mechanical systems and to circulate all fluids.

vi. After the vehicle has been driven, the driver shall:

1. Open all pump drains to flush out the sediment.

2. Check and clean the intake strainers.

3. Check the gearbox oil level. Fill if necessary.

4. Operate the pump primer with all valves closed.

5. Operate the transfer valve while pumping from the booster tank.

6. Check the pump seals for leaks.

7. Operate all valves.

8. Operate the relief valve.

9. Check all gauges and flow meters for proper operation.

h. Annual Maintenance

i. The following tasks shall be performed on an annual basis.

1. All apparatus built after 1990 shall be inspected and serviced once a year(minimum) depending on the hours of operation and/or mileage.

2. All fire pumps on apparatus built after 1990 shall be inspected, serviced and tested in accordance with the applicable requirements of NFPA 1911, Standard for Service Tests of Fire Pump Systems on Fire Apparatus.

i. Other Preventative Maintenance

i. The Fleet Officer shall be responsible for scheduling and documenting the routine
and timely servicing of all the vehicles in the department's fleet.

ii. The Fleet Officer shall be responsible for scheduling and documenting the annual
fire pump tests for all apparatus.

iii. The Fleet Officer shall be responsible for scheduling and documenting the routine
and timely servicing of the fire pumps on the Type 6X engines.

4. Responsibilities

a. Company officers shall be responsible for the care and maintenance of all motorized vehicles assigned to their command and shall adhere to all established maintenance schedules.

b. Company officers and/or drivers shall be responsible for the readiness of their assigned vehicles and shall perform all daily and weekly tasks as indicated on the daily work schedules.

c. The Fleet Officer shall be responsible for reviewing all checklists and repair requests and shall schedule all repair work and shall be responsible for ensuring that the work has been satisfactorily performed.

5.
Historical Note

a.
Policy was originally created on 09/02/08 as SOP 500.02 Apparatus and Motorized Vehicles.  It was changed to SOP 501.01 Vehicle Readiness on 11/21/2011.
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