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1. Purpose

a. The purpose of this policy is to prevent occupational accidents, deaths, injuries, and illnesses.
b. Ensure that all employees are able to perform their assigned duties in a safe manner that does not present a hazard to themselves or other employees. 

c. To identify the responsibility of the department in providing training for employees of the department.

d. To ensure firefighter training is conducted with an approved lesson plan and in accordance with NFPA and other applicable standards, laws and regulations.

2. Scope
a. This standard applies to all training conducted by or for the department. 
3. Policy 

a. The department shall provide training to its employees to update them on new practices and techniques and to help them maintain individual skill levels.
b. All fire suppression and rescue training shall be
conducted by individuals who are trained and qualified in the subjects being taught.
c. All training involving live-fire exercises shall be conducted by NFPA 1403, Standard on Live Fire Training Evolutions.
d. Training Frequency
i. All employees should attend department training sessions for updates, new practices and critiques.  
ii. It is the responsibility of the Captain, Deputy Fire Chief, Training Officer or designee to schedule a manageable time for the firefighters to attend training.
iii. The department shall hold the minimum number of station training per month:
1. Firefighting Training. At least once per month.
2. Rescue Training. At least once per month. 
iv. All permanent firefighters are required to attend the monthly rescue training.
v. If a firefighter is unable to attend any required training, the firefighter shall be excused by an officer or attend another district’s training session. 
1. If a firefighter will be attending another districts training, the firefighter must notify their Chief or supervisor before the start of the training.
vi. All firefighters are encouraged to receive a minimum of 80-hours of training per year.    This training is available inter-departmental, from the Arizona State Fire Marshal's Office, Northland Pioneer College and other community colleges, and other professional departments, agencies and entities.   
vii. Core course work hours (i.e. English, Math, etc.) for fire science degree acquisition from an accredited college can be applied to the 80 hours required per year for training. 

viii. Company officers shall ensure that their respective shifts train daily to complete any required mandated training.
ix. All training allowances are based on location, availability and funding. 
e. Basic Training and Educational Requirements
i. All employees are expected to attain all requirements, licenses and certifications as deemed necessary by the department to begin emergency service delivery, as outlined in their job description. Those include:
1. Cleared Physical Examination

2. Passed Pack Test (Forestry)

3. Firefighter I & II training or certification

4. EMS First Responder Certification minimum requirement). Any higher medical certification is optional.
5. I100, L180, S130 & S190 (Red-Card Cert.)

6. Basic Incident Command (I-200)

7. Introduction to NIMS (I-700)

8. Confined Space Awareness

9. Hazardous Materials 1st Responder (24 Hr.)

10. Electrical Safety Lock Out/Tag Out

11. HIPPA

12. EEO/Sexual Harassment

ii. Firefighters shall be provided with training and educational programs appropriate for their duties and responsibilities before being permitted to engage in emergency operations.
iii. Career advancements are determined by course/training attendance, and those licensure and certification requirements as outlined in the applicable job description.  All training and career advancements are subject to position and funding availability.
f. Continuing Education – All employees are expected to maintain all licenses and certifications deemed necessary by the department.

i. Failure to maintain require licenses and certifications may result in demotion, reduction in pay and possibly termination.

ii. Certifications, licenses and other training will be renewed in accordance within the following time frames.

1. Emergency Medical 1st Responder or higher – refresher every 2 years. Firefighters shall maintain at a minimum the Emergency Medical 1st Responder. Any higher medical certification is optional.
2. CPR Healthcare Provider – refresher every 2 years

3. Hazardous Materials – refresher class every year

4. Basic Wildland Firefighting – refresher class (Safety Review) every year.

5. Blooodborne/Airborne Pathogens – refresher class every year.

6. Lock Out/Tag Out Procedures – refresher class every year

7. Emergency Vehicle Operations – refresher class every year.

8. Confined Space Awareness – Refresher class every year

9. HIPPA – Refresher class every two (2) years

10. Sexual Harrassment – Refresher class every two (2) years.

11. Firefighter I & II Certification – ongoing continuing education in the fire sciences.

12. Fire Officer I – ongoing continuing education in business management and leadership.

13. Command – ongoing continuing education in fire ground and emergency management and command.

iii. Reserved

g. Tuition

i. Tuition cost for all mandatory training and education requirements listed in 3-e.i of this policy shall be paid for by and through the department.

ii. Any second attempt by a firefighter, as a result of an unexcused withdrawal, course failure, or expulsion, to obtain any basic training and/or education requirement shall be paid for by the firefighter. 
iii. All advanced skills development and continuing education shall be paid for by the firefighter.  Reimbursement may be authorized and is contingent upon approval from the Fire Chief and written request for reimbursement with a copy of the certification or course completion certificate and all necessary original receipts.

iv. All training request and tuition reimbursements are subject to funding availability and approval from the Fire Chief.

h. Certifications Time Limits

i. Upon completion of a department tuition paid Firefighter, Emergency Medical Service (EMS) program, Fire Officer, Fire Inspector, Fire Instructor or any other certification program, student firefighters have 90 days to register and take their first certification written test.

ii. For those training programs that have one (1) year statute of limitations and three (3) written test tries for certification, candidates will be given the full year and the three (3) tries to obtain their certification.

iii. Failure to become certified within the statute of limitations may result in demotion, forfeiture of any reimbursements, promotion denial, or suspension for up to 6 months and possible repayment of the department funded training/program.

iv. During the six (6) month suspension, firefighters should take this time to become certified by taking another program or training course.

v. If after six (6) months, and if no certification is received, the firefighter may receive a reduction in pay, be demoted and/or terminated.

1. The White Mountain Apache Fire & Rescue Department will make every attempt possible to return a demoted employee back to their previous position.

2. If no positions are available, the demoted employee may and can be demoted to an occasional (part-time) employee status.

3. Return of any previous position is dependent upon position and funding availability. 

vi. Reserved
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i. Training Practices & Safety

i. Primary fire apparatus and mounted equipment will not be committed for training and rendered out-of-service.  

ii. The use of fire apparatus and equipment for training shall not be done using the entire available SCBAs, or committing trucks to a hazardous training where the equipment cannot be released for an emergency response at a moments notice.

iii. All equipment and vehicle shall be quickly put back to service.  No officer shall accept the facility, vehicles or equipment after any training activity if the facility, vehicle(s) or equipment is not in a ready state.

iv. Reserved

4. Responsibilities
a. All firefighters have the responsibility to maintain their certifications.  No reminders are expressly noted to be provided to firefighters of the need to recertify or obtain necessary continuing education courses.

b. Each employee shall be responsible for maintaining his/her fire and medical skills at
a level sufficient to retain the certifications required for his/her job and to meet the established minimum standards of performance.
c. Officers are encouraged to ensure that all employees under their command maintain their certification and skill levels. The officer shall be responsible for maintaining his company's certification and skill at a level sufficient to meet the established minimum standards of performance.
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