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White Mountain Apache

Fire & Rescue Department
Adopted 09/02/08

Rules and Regulations, 

SOP 103.07 Off-Duty Employees at Stations
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1. Purpose

a. The purpose of this policy is to ensure the daily operations of the department are not disturbed by off-duty employees and to establish guidelines for visiting off duty employees.

2. Scope

a. This policy applies to all employees of the White Mountain Apache Fire & Rescue Department.
3. Policy

a. Off-duty employees (off-duty fulltime employees, off-duty part-time employees and paid on call (POC) employees) shall be permitted to be at the fire station throughout the day.   However, such employees shall first check in with the office manager, company officer or chief officer.
b. Off-duty employees shall abide by the department rules and regulations while at fire stations or other work sites.
c. Off-duty employees shall not be allowed to disrupt the daily work schedule, the unstructured activities, or the sleep of any member of the staff.
d. Off-duty employees shall not be allowed in the fire stations between 2000 HRS. and 0800 HRS. unless they have been authorized to do so by the company officer prior to 2000 HRS.
e. Off-duty employees are not permitted to enter the sleeping quarters unless they have been authorized by the company officer to spend the night in order to respond to emergency calls. Upon such authorization, the off-duty member shall be assigned his/her sleeping quarters.
f. Amorous activity with anyone is not allowed while on duty or on the property owned or operated by the fire department.
g. Off-duty employees with minors shall at all times keep minors under their close supervision and control.
h. Off-duty employees with minors shall be responsible for their behavior and shall ensure that the minors shall abide by the department's rules and regulations.
i. Any off-duty member who fails to comply with these rules and regulations may have his/her visiting privileges suspended or revoked.
j. It shall be the responsibility of the off-duty member to comply with these rules and regulations and to be respectful of the company on duty.
k. It shall be the responsibility of the on-duty member(s) to kindly remind the off-duty employees of their responsibilities regarding these rules and regulations. If this fails to correct a problem, it shall be the responsibility of the on-duty member(s) to notify his/her company officer of the problem(s).
l. It shall be the responsibility of the company officer to immediately correct any problems. If this problem is not corrected immediately to everyone's satisfaction, the company officer shall order the off-duty member(s) to leave the premises and instruct all parties involved to document the incident and forward the signed documents to a chief officer within 24 hours.
m. It shall be the responsibility of the chief officers to investigate the incident and to take appropriate action based upon the facts.
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