[image: image1.png]


White Mountain Apache

Fire & Rescue Department
Revised 08/30/2010
Rules and Regulations, 
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1. Purpose

a. The purpose of this policy is to outline daily performance expectations of the fire company and its employees.
2. Scope

a. This policy applies to all operational employees (trainee, recruits, firefighters, emergency medical technicians and fire officers), engaged in providing direct emergency service delivery. 
3. Policy

a. All firefighters shall report to work 15 minutes before their scheduled start time.

b. Company Officers (Captains and Lieutenants or in their absence, the assigned Duty Officer), with their designated crew shall conduct a face to face shift change briefing and Roll Call.  
c. Company Officers are responsible for ensuring that their crew report to work before the established Roll Call time. 
i. Employee's unexcused tardiness and absences may result in disciplinary action.   
ii. Company Officers shall document all unexcused tardiness and absences as outlined in SOP #105.01 Employee Discipline.
d. Crews are expected to turn out within 60 seconds of receipt of an alarm.
e. Company Officer and firefighters shall participate in the department's mandatory Physical Fitness Training Program.
f. Crews are expected to perform assigned tasks a minimum of eight (8) hours per shift.  Such tasks may include emergency calls, inspections, pre-planning, training, presentations, apparatus, equipment, building and grounds maintenance, hydrant and hose testing, and other tasks that may be assigned.
g. Company Officers are responsible for station operations and shall take appropriate actions to ensure that fuel, utilities, and station supplies are available and used conservatively.
h. Company Officers are responsible for ensuring that the tasks assigned according to daily work schedules are completed in a timely manner and that their apparatus and station are clean and the company capable of responding to emergencies.
i. Company Officers may waive the tasks assigned according to the daily work schedule when special circumstances warrant.   Any activity not completed in such a situation shall be rescheduled for the next tour of duty and shall be completed as soon as practical.
j. Firefighters shall not watch television or engage in recreational or personal activity except during meal breaks, designated breaks or after retiring for the day. These requirements may be waived for special events.
k. Sleeping is not permitted by employees on duty until after 2000 HRS.   These requirements may be waived during disasters, special events or during a period of exceptional incident volume.
l. Company Officers shall complete a Daily Activity Report (see Appendix) for each tour of duty. Daily activity logs shall be as thorough as possible and completed by the end of the shift. The completed report shall be kept in a log book maintained at the Captain’s desk.
m. Company Officers shall ensure that that daily apparatus checklist is completed for every apparatus and vehicle assigned to their station at least daily.
n. Company Officers shall ensure that the weekly [thorough] apparatus check is completed at least once weekly as designated by the chief officers.
o. Prior to being relieved of duty, the company officer shall assure that the station, equipment and apparatus are clean and report all pertinent information to the on coming crew.
p. Protective clothing shall be stored properly or removed from the station at the end of the tour of duty and shall not be left on the apparatus or bay floor.
q. Whenever the daily schedule permits, employees are encouraged to devote their free time to physical fitness activities, personal study and training. However, employees may not engage in any activity that interferes with their ability to respond promptly to an incident.
r. Contact or sport type activities are prohibited between the hours of 0700 to 1800.  Only light sport activities are allowed after 1800 hours and only when conducted out of the public’s eye.
4. Reserved
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