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SOP 100.06 Fire Lieutenant - Job Description
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This position prepares incumbents to become Captains. While under the direction of the Captain, manages and leads the members on an Engine, Rescue or Ladder Company, and performs skilled fire fighting and emergency medical service work. Lieutenants, in cooperation and assistance with the Captain, supervises the fire prevention and suppression activities of the fire station; participates in and supervises crew training functions; directs the work of the fire crews at the scene of a fire, rescue, medical or hazardous materials emergency; completes quarterly goals and objectives in a timely manner and reports them in writing; and does other work as required, including that of a firefighter.
DISTINGUISHING CHARACTERISTICS
This is an entry supervisor level job classification. Positions in this class are characterized by the responsibility to learn to function as a Captain or specialize in a particular field of the fire service.
SUPERVISION RECEIVED AND EXERCISED
Receives direction from the Captain.

Exercises functional and technical supervision over Firefighters.

ESSENTIAL FUNCTION STATEMENTS – Essential duties may include, but are not limited to, the following:
Essential Functions:

Receives training in supervision and leadership and applies those skills to the daily operation of the assigned shift and strategic and tactical level fire and rescue work.

Respond to structure fires, wild land fires, emergency medical incidents, hazardous materials spills, and other emergency incident calls; and supervises a fire crew in an assigned role.

Directs personnel and equipment at the scene of a working fire, rescue operation or other emergency incident.

Implements the Incident Command System at emergency incidents, directing assigned/reporting personnel, resources (i.e., functions as the IC).

Within an Incident Command System, functions in any assigned position (e.g., Staging, Operations, etc.).

Communicates with property owners, contractors, allied agencies and personnel, and the general public during emergency incident management.

Responds with, and directs, crew operations.
Conducts station or company drills.

Monitors the overall work performance and work quality of assigned personnel (daily routine work and emergency responses).

Conducts roll call and evaluate the readiness of personnel and equipment.

Ensures that all assigned personnel are delegated specific station duties, and that they carry out these assignments.

Ensures that all assigned personnel are familiar with the policies of the White Mountain Apache Tribe and the Fire Department.

Completes personnel management related written documentation (e.g., scheduling, leave requests, special assignments, personnel evaluations).

Conducts formal performance appraisals of subordinates.

Conducts formal and informal counseling sessions with subordinates in order to correct work deficiencies and develop skills.

Recognizes job performance problems in others and recommend referrals for assistance (e.g., employee assistance program).

Conducts formal inspections of assigned personnel, equipment and facilities.

Performs fire prevention work in the community (inspections, educational presentations, etc.).

Develops pre-fire plans for special target hazards.

Conducts preliminary investigations into the cause and origin of fires, assisting other personnel where needed (e.g., Arson Investigator or Fire Marshal).

Makes formal presentations within the department to management or line personnel, and to the public or other agency officials.

QUALIFICATIONS

Basic Requirements

· High school diploma or high school equivalence (i.e. GED).

· Must be 21 years of age or older.

· Free from any felony convictions that will not allow for emergency medical testing by the National Registry of Emergency Medical Technicians. Automatic denials, include:

· Felonies involving sexual misconduct.

· Felonies involving the sexual or physical abuse of children, the elderly or the infirm.

· Must have a good driving record and posses and maintain a valid driver’s license.
· Must pass a fire department physical examination and physical agility test. 
· Must pass a background check and drug screen.
Knowledge of:

· The Apache Culture and Government.
· Fire fighting tactics and strategies.

· Emergency care practices and procedures, including EMS incident management practices.

· Emergency management procedures during disasters.

· "First responder" management requirements for hazardous materials incidents.

· Incident Command System (ICS) or NIMS (National Incident Management System).

· Principles of supervision and leadership.

· Departmental and tribal policy and procedures regarding personnel management (employee conduct, complaints, assignments, performance, training, scheduling, etc.).

Cognitive Ability to:

· Implement, evaluate, and modify tactical plans during an emergency incident.

· Effectively assign or delegate work to subordinates, including emergency incident assignments and routine station activities.

· Evaluate the results of assigned work and responsibilities, and provide constructive feedback to subordinates.

· Recognize performance problems and training needs in subordinate personnel.

· Function as a positive role model for subordinate personnel; leading by example, maintaining open lines of communication, and providing a work environment which builds upon the individual differences in personnel while focusing on team building.

· Clearly communicate in writing, without errors in grammar, spelling, punctuation, format, etc.  This includes all routine written work for the job such as internal memoranda, subordinate evaluations, routine documentation and special reports.

· Verbally communicate with subordinates, peers, management, allied agencies, and the pubic in all routine aspects of the job.

· Give appropriate fire-ground and emergency scene commands.

· Listen to others attentively and with comprehension.

· Effectively utilize computers, software, and communications systems in all aspects of the job.

· Maintain accurate written records and schedules of personnel, resources and station operations.

· Effectively present classroom and skills-based training to firefighters.

· Exercise appropriate judgment in routine supervisory situations and emergency incidents.

· Use common sense and reach logical decisions, including the ability to foresee the consequences of various alternatives.

· Obtain relevant information and data, and identify possible causes of problems.

· Develop effective solutions and propose appropriate recommendations.

· Realize when a decision must be made, and the willingness to take action or commit oneself.

· Set priorities, coordinate and schedule tasks in a logical manner so as to maximize staff and material resources, and meet goals and timelines.

· Make proper assignments of personnel and appropriate use of resources.

· Think clearly and remain in control during stressful circumstances and emergency operations.

· Remain open to new ideas, approaches or techniques.

· Self-start, go beyond what is expected and originate action rather than just responding to events.

· Live and work amicably in close and continued contact with others.

· Verbally communicate with other members of a fire crew; follow verbal instructions.

· Read and understand materials or instructions in order to apply this information during emergency conditions (e.g., IFSTA Manuals, etc.); learn technical information in a classroom setting, and transfer this knowledge to actions.
· Analyze simple cause and effect principles with regard to the physical environment (e.g., if this happens, it will lead to ...).

Manipulative Ability to:

· Learn by doing, and acquire more skill through practice and feedback.

· Work at heights greater than 10 feet.
· Apply mechanical principles (e.g., how pulleys, gears, levers, etc. work).

· Visualize spatial arrangements and 3-dimensional characteristics of structure (e.g., visualize entry and exits to structures in smoke-filled rooms).

· Requires a willingness to work in unpleasant, hazardous, and stressful conditions; perform undesirable, routine, or monotonous duties; work irregular hours; wear protective clothing and equipment; work effectively in confined areas; tolerate offensive sights and smells.

· Maintain physical condition appropriate to the performance of assigned duties and responsibilities, which may include the following:

· Frequently lift/carry a variety of fire equipment and occasionally move injured persons (requires upper body strength as needed to drag, move or place heavy objects, such as smoke ejectors, victims, charged hose lines, etc.)

· Prolonged, rigorous physical activity during emergency situations

· Climb and balance on ladders

· Stoop, kneel, crouch and crawl

· Reach and handle tools and equipment

· Feel objects for temperature, shape and other characteristics

· Use fingers to make minute adjustments, tie knots, etc.

· Listen for specific sounds during emergency

· Demonstrate normal vision and color recognition
Experience and Training Guidelines
Any combination of experience and training that would likely provide the required knowledge and abilities is qualifying.  A typical way to obtain the knowledge and abilities would be:
Experience:

Minimum of three (3) years of active firefighting experience with the White Mountain Apache Fire & Rescue Department; or one (1) year supervisor experience at the rank of Fire Lieutenant or higher with five (5) years active firefighting experience with another fire service agency. 

Each three semester hours of college credit (fire science or related field) acquired with a "C" or better may be substituted for one month of experience to a maximum of 36 credits.
Training:

Equivalent to the completion of the twelfth grade supplemented by specialized training in the Fire Sciences:

· Fire Service Report Writing,

· IS-700 Intro to National Incident Management System,

· IS-800 Intro to National Response Plan,

· 36 Hrs. of Incident Command or Management System Training, such as:

· Incident Command System.

· Managing Company Tactical Operations.

· College level Command Course.

· Minimum of 40 hours of supervisory/leadership training.

· Meets the education requirements of NFPA 1002 Standard for Fire Apparatus Driver/Operator Professional Qualifications.
License or Certificate:

All of Firefighter Licensure and Certification Requirements, including:

· Class B Driver’s License w/ Tanker Endorsement.

· Arizona State Fire Instructor I Certification highly preferred.

Special Requirement:

Lieutenants shall be appointed by the fire chief upon consulting with the other chief officers. A competitive exam process that includes both a written exam and a performance test may be required.
All Licensures and Certification must be maintained in order to remain at this level.

Positions in this class may be subject to pre-employment/pre-duty and random drug and/or alcohol testing.

WORKING CONDITIONS
Environmental Conditions:

Office and field environment; periodic exposure to extremely disagreeable working conditions including danger from smoke inhalation, burns, falling objects, severe fire injuries and hazardous materials.  Incumbents may be required to work weekends, holidays, various shift cycles, call-back and standby duty.

Physical Conditions:

Essential and marginal functions may require maintaining physical condition necessary for sitting, standing, walking, climbing ladders, and kneeling for prolonged periods of time; as well as handling and reaching.  It also requires operating motorized vehicles.

RESIDENCY REQUIREMENT
The successful candidate will agree, within ninety (90) days of their hire date, to establish residence within 50 miles of the nearest White Mountain Apache Tribal Fire Station.   
CAREER PATH
Fire Captain

Deputy Fire Chief

Assistant Fire Chief

Fire Chief 
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